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IMPABUJIA ITPUEMA
B ABTHOMHYIO HEKOMMEPYECKYIO OPTAHU3AILIMIO
JTOMOJHUTEJBHOI'O ITPO®ECCUOHAJBHOT'O OBPA3OBAHHAA
«MEXIYHAPOJHAS MMEJAT OTHYECKASI AKAJEMMUS JOIIKOJBbHOI'O
OBPA30BAHMUS

1. O0mue monoxeHHs
1.1. [Ilpaeuna npuema (nanee — [IpaBuia) paspaboTansl Ha OCHOBaHUH DenepanbHOro
Baxona oT 29 nekabps 2012 r. Ne273-03 «O6 obpazosanuu B Poccuiickoii Deneparum»
(nanee — 3axkon Ne 273-®3), npukaza MunucrepcTsa 00pa3zoBanus U Hayku Poccuiickont
®enmeparmuu ot 01 mrons 2013 r. Ne 499 «O6 yreepxaenun llopska opraHusaliuy U
OCYIIECTBIECHHS o0pa3oBareIbHOI TEATENEHOCTH 1o JOTIOJTHUTETIBHBIM
npodecCHOHANBHEIM  [pOrpaMMam»,  ycTaBa  ABTOHOMHOW — HEKOMMEPHYCCKOH
OpraHM3alyy JOTOJHUTEIBHOIO MPOhecCHOHAILHOro obpasoBanus «MexayHapoaHas
IIe[aroruuecKas aKageMis JONIKONBHOro 06pa3oBanms (nanee — Opranusaius).
1.2. Tlpuem jui, mocTynaomux B OpraHu3alyio, OCYIIECTBIAETCS Ui 00yUICHHS 110
JIOTIOJIHUTEIIEHEIM 1po¢eCCHOHAIBHEIM porpaMmMmam Ipo(heCcCHOHAIBHOM
TIepenoroTOBKY M IOBBILICHUS KBamudukauu (nanee — JTIIT).
1.3. TIpuem muu B OpraHM3aI|io IPOU3BOIUTCS MO JOrOBOpaM 00- OKa3aHUH IIATHBIX
06pa3oBaTebHEIX YCIIYT, 3aK/I04aeMbIM TIpH Npueme Ha OoOydeHHe 3a CY4ET CPE/CTB
u3HIecKnX 1 (WIKM) OPUAMIECKUX JIMI (JJaliee 110 TEKCTY - 1I0roBop 06 o0pa3oBaHum).
1.4. CroumocTts 00yueHns yTBepKaaercs nprukasom Pexropa Opranusanum.
1.5. @opmel oOyuenms u cpoku ocsoenus JIIIT onpenensiroress  camoi
06pa30BaTeIpHON mporpaMMoii i (HTH) 10roBopoM 06 00pa3soBaHHH B COOTBETCTBHH C
TpeGoBaHMsAMY HOPMATHUBHEIX MPABOBLIX aKTOB Poccuiickoi Defepaii U JIOKaJIbHBIX

HOpPMAaTHBHEBIX akTOB Opranusaiuu.
1.6.  JUisg HHOCTPAHHEIX TPaK/aH 00A3aTeIbHO 3HAHHE PYCCKOTO A3BIKA.
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1.7.  Tlpwem mun B OpraHM3aliio BEETCS Ha OYHYIO, OYHO-3209YHYI0 H 3a04HYHO (OPMBEI
00y4eHHs, K OCBOCHHIO IOIIOIHUTENBHBIX IIPO(ECCHOHANBHBIX IIPOTPaMM JOITy CKalOTCA:

1) numa, EMEIoNIKe cpelHee Npo(hecCHOHATBHOE U (M) BBICIIEE 00pa3oBaHue;

2) nuna, HoMyyYaroIue cpeaHee npodecCHOHANbHOE | (MIIH) BEICIIEE 00pa3oBaHue.

2. Oprannsanug npuemMa

2.1. OpranuzanuoHHOe oOecreyeHHe IpueMa (B TOM YHCJIE NPUEM JIOKYMEHTOB OT
HOCTYINAIOIUX) OCYIIECTBISIETCSA JIMIIOM, YIIOJIHOMOYEHHBIM IpHKasoM Pekropa Ha
BEJICHHE  JESATEIbHOCTH, CBA3aHHOM ¢ IpueMoM  oOywaromuxces — (mamee  —
YIIOJITHOMOYEHHOE JIHIIO).
2.2.  YIOJIHOMOYEHHOE JIMII0 BEAET JIMYHBIA IPHEM IOCTYNAIONIUX U IPUEM
JIOKyMEHTOB.
2.3.  YnoJHOMOYEHHOE JIUIIO OTBEYAET 3a:

IOJIrOTOBKY PEKIaMHBIX WHGOPMALMOHHEIX MaTepHaoB, OJIaHKOB HEOOXOTHMOM
JIOKyMEHTAIHH;

obopMIleHHE CIIPaBOYHBIX MaTEpUAIOB, 00PAasIOB 3allOJHEHUs OCTYNAIOMHUMU
JIOKYMEHTOB;

YCIIOBHSI XpaHEHHs JOKYMEHTOB O IIPHEME.

I[TprieM JOKYMEHTOB, HAIIPABJICHHBIX TOCTYIAIOIIMMH YEPE3 ONepaTopa IOYTOBOH
CBSA3H WJIH IIOCPEICTBOM ceTH MIHTEPHET, TaKiKe OPraHU3yeT YIIOJTHOMOYCHHOE JIUIIO.
2.4. Ilpu npueme B Opranusanuro obecrieuuBaeTcs COOMIONCHHE MpaB IPaxIaH B
o61acTd 00pa3oBaHusl, YCTAHOBICHHBIX 3aKOHOJATENbCTBOM Poccuiickoit @enepaluy,
[JIACHOCTB M OTKPBITOCTb, IOCTYITHOCTE pyKOBOACTBA OpraHu3alyy.
2.5.  YIOJTHOMOYEHHOE JIHIIO OCYIIECTBIISIET KOHTPOIb 3@ JOCTOBEPHOCTBIO CBEACHUH,
NpefoCTaBiseMbIx mocTynarommmMu. C  IeNbl0  MOATBEPXKICHHS — JIOCTOBEPHOCTH
YKa3aHHBIX TOCTYNAIOIMMH CBEACHHI YIOTHOMOYEHHOE JIMIO BIpaBe O0pamiaThes B
COOTBETCTBYIOIIHE TOCYIapCTBCHHBIE WHMOPMAIMOHHBIC CHCTEMbI, IOCYIapCTBECHHEIE
(MyHHUIUIIAIBHEIE) OPTaHbl X OPraHU3alHH.

3. Opranuzandast HHGOPMHPOBaHHS NocTynawmux B OpraHA3amnuio

3.1. C uensro o3HakoMmJeHHS mnocrynaonmx OpraHusanus pasMeliaeT Ha CBOEM
oduIHaIBHOM caiiTe (TIopTae):

- Ycrap Opranusanuy;

- JINIEH3MIO Ha OCYIIECTRIEHHE 00pa3oBaTeNbHOM JesTensHocTd Opranusamun (¢
MIPUJIOKEHUAMMN);

-. 00pa3oBaTenbHEIE IPOTPAMMEI;



- IOKaJbHbIC HOPMATHBHEIE aKThl, PErTAMEHTHPYIOIME OPTraHU3alHIO i OCYIIECTBIICHIC

06pa3oBaTebHON JesTeTLHOCTH, TPaBa H 00S3aHHOCTH 00y4aromuxcs.
3.2.  OpraEE3amys pasMelaeT Ha CBOeM O(QUIHaIbHOM CalTe (moprasie) © HHPOPMALMOHHBIX
CTEH/IaxX CJIEAYIOMIYIO HH(OPMAIIHIO:

- 06 06 BaBIeHuH HaGopa B OPraHu3alyio B COOTBETCTBHH C IEPEIHEM 00pa30BaTEbHEIX
MIPOIPamMM,

- mactosme [Ipasuia;

- CPOKH TIpHEMa JOKYMEHTOB;

- 0Bpazer 1orosopa 00 OKa3aHHH IIATHBIX 00Pa30BATEIbHBIX YCIYT.
3.3. Opra#usauus obecreunBacT (yHKIHOHUPOBAHNC crienranbHoM TenedOHHOM JTMHHA JITIS

OTBETOB Ha 06pameHm{, CBsA3aHHbIC C IIPUEMOM. JIHII B OpraHmaumo.

4, IlpueM OKYMEHTOB OT IOCTYNAIOMMX B Opranuzanum

4.1. IlpreMm JOKYMEHTOB OT HOCTYHAOWHX B OpraHM3alio IPOBOJUTCH B COOTBETCTBHH C
YCTaHOBJICHHBIMHU CPOKaMH.

4.2, Ha oOydeHue 10 AOMOJHHTEIHHBIM Npo(eCCHOHANBHEIM  IIPOrpaMMaM  TIOBBIIICHHIA
kBaEduKayy 1 1podeCcCHOHATBHON HePEeIOIrOTOBKY MPHHHMAIOTES JIANA, HMEIOIIHE CPEJIHEE
npodeccHOHATBEHOE 00pa30BAHUE MM BBICIICS o6pa3oBaHye, 4TO MOJITBEPXK/ICHO TOKYMECHTOM
06 00pa3oBaHUH M KBATH(QUKAHA yCTAHOBJICHHOI'O 06pa3"na, a TaKKe JIa, 00ydJalomiecs 1o
[IpOrpamMmaM CpeJHEr0 MpOpEeCcCHOHANBLHOIO HIH BBRICIIETO obGpazopanus, o0ydeHne KOTOPBIX
IIOJITBEPK/ICHO CIIPABKOil OpraHu3alyy, ocynIecTBIsONIEH 00pa3oBaTeNbHYIO AEATCILHOCTD, 06
00y4eHHUH.

43. Tlocrynaromuii 1y 00y4eHus IPEICTABISCT B Oprauu3aifio CIeyomHe JOKyMEHTEL:

- 3asBIICHHUE YCTAHOBIEHHOH (OPMBI;

- [OJUIMHHHK MM 3aBEPEHHYI0 B YyCTAHOBICHHOM IOPAJKE KOIMIO JIOKYMEHTa
(JIOKYMEHTOB), YOCTOBEPSIONIMX €r0 JMYHOCTh 1 IPAKAAHCTBO. Tl yI0CTOBEPEHHUS IMTHOCTH,
B Cjlydae OTCYTCTBHS IacliopTa Ha MOMEHT IOJa4H JIOKYMEHTOB, HNOCTYIAIOUINN JIOJIKEH
IPEJCTABUTE CIPABKY, BBUIAHHYIO [PABOOXPAHUTENBHBIMHI  OpraHaMH, Y I0CTOBEPSAIOLIYIO
JAUYHOCTD H 0OBACHIIONIYIO IPHYHHY OTCYTCTBHS JIOKYMEHTA.

- HOJUTHHHHMK YUIH 3aBEPEHHYI0 B YCTaHOBJIECHHOM IIOPSAJKE KOIHMIO JOKyMCHTa 00
06pa3oBanuy | (HIH) O KBATHQUKAIH;

_ CHpaBKy OpPraHM3aLMH, OCYIIECTBISIONIEH 00pa3OBATENBHYIO ACATEILHOCTE, 00
obydenmn (g JMI, ~ OCBaHMBAIONINX o0pa3oBaTeNbHBIE  NPOTPAMMBI  CPEMHETO

pohecCHOHAIBHONO MM BBICILET0 00pa3oBanys U IOCTYIAKOIIHX Ha o0yd4eHue).
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4.4, Ilpum nuYHOM MpeJCTaBICHAH JOKYMEHTOB I[OCTYMAIOIMMH JONMYCKACTCA 3aBEPCHHUC
KOIIFH IPe/ICTABIEHHBIX JIOKYMEHTOB MO MOATHHHUKY YIOTHOMOYCHHBIM JIMIIOM.

4.5. Tlocrymaromemy Npd JIHYHOM IIPEIOCTABICHHWH JOKYMEHTOB BBIZACTCA pacrucka o
[preMe JIOKYMEHTOB C YKa3aHHEM JAThl IPUeMa U MONHCHIO JIIA, OTBETCTBEHHOTO 32 HPUEM
JIOKYMEHTOB.

4.6. Tlo maCEMEHHOMY 3asiBIICHHIO ITOCTYIIAIOIIETO MOMIMHHHK TOKYMCHTA 06 00pa30BaHHH H
0 KBaIM(HKAIME ¥ JPYTHe JOKYMEHTEI, TIPEJOCTABICHHBIC MOCTYNAIOMMM, BO3BPAIIAIOTCS B
TeyeHHe cIeAYyIoIero paboyero JHA MOC/e N0Ja9H 3asBJICHILL.

47. TlocTymaromme, NpEACTABHBIIME  3aBEAOMO  IOJUIOXKHBIC  JIOKYMCHTBI,  HECYT
OTBETCTBEHHOCTE, IIPElyCMOTPEHHYIO 3aKOHO/[aTeIbecTBoM Poccniickor denepanui.

4.8. Ha xaxmoro mocrymaromero GOpMHPYETCs JIMYHOE JIEI0, B KOTOPOM XpaHATCA BCE
CIAHHBIC TOKYMEHTHI (KOTHMH JOKYMEHTOB). JIMuHbIC 1ena JIHI, HE IOICKANMX 3aTACICHHIO,
XpaHsTcsa He GoJiee IIEeCTH MECAIEB ¢ MOMEHTa Havala IpreMa J0KyMEHTOB | IO HCTCUCHUN

JaHHOTO CpOKa IIoAJIeXkart YHHAYTOXCHHIO B YCTaHOBJICHHOM IIOPAOKE.

N OcofeHHOCTH OPraHU3alHH PHEMA HHOCTPAHHBIX IPakKIaH

5.1. IlpueM WHOCTPAHHBIX IPaXaH OCYIIECTBILCTCS [0 NOTOBOpaM 00 OKa3aHWH IIATHBIX
00pa3oBaTe/IbHBIX YCIIYT.

5.2. TlpueM JOKyMEHTOB JUIS MOCTYILUICHHS OT HHOCTPAaHHBIX IPaxiaH, [IOCTYTAIOIMMX JUIS
06yUeHus Mo JOroBopaM 00 OKa3aHWH ILIATHBIX 06pa3oBaTeNbHBIX YCIIYT, OCYIIECTBIACTCA B
COOTBETCTBHY C YCTAHOBJICHHBIME TpaduKraMu

5.3. Ilpu mojade 3asBJICHES O NPHEME HHOCTPAHHBIN TPaXIaHIH IpEICTaBIAET:

-JIOKYMEHT (IOKyMEHTBI), YIOCTOBEPSFOIIHH THYHOCTS, IPaX/IAHCTBO;

-OKYMEHT HHOCTPAaHHOTO rocyaapcrsa od 0Opa3oBaHUH H, B CJIydae, yCTAaHOBJICHHOM 3akoHOM
Ne 273-®3, Tax:ke CBHACTEIBCTBO O IMPH3HAHAH HHOCTPAHHOI'0 o0pa3zoBaHus,

KOIIMIO BH3bI HA Bhe3a B Poccuiickyio @ejiepalyiio, €Il HHOCTPAHHbIH TPAXKIaHHH npuOBLLI B
Poccuiickyio @enepanuio o BBE3IHOH BH3€E

5.4. 3agenenuwe o IpHeMe Ha OOyUCHHE NPEICTABIACTCS HA PYCCKOM S3BIKE, JOKyMEHTEL,
3anoJIHEeHHBIE Ha HHOCTPAHHOM #A3BIKE, — C IEPEBOJIOM Ha PYCCKHH S3BIK, 3aBEPCHHBIM
HOTapHAJILHO.

5.5. JIOKYMEHTBI, IIOIy9CHHbIE B  HHOCTPaHHOM  TOCYIapCTBe, IIPeICTABIAOTCS
JICraIM30BaHHBIME B IIOPSAKE, YCTAHOBIICHHOM 3aKOHONATEIIECTBOM Poccuiickoit ®enepalii,

mbo ¢ IIPOCTABIICHHCM aIoCTHILA (3& HCK/IIOUCHHEM CIIydacB, KorJa B COOTBETCTBHH C



3aKOHOJATENLCTBOM —Poccmiickoit  @ejepaumu  ©  (WIH) MEXKTYHApOAHBIM — OTOBOPOM
Jieraru3anys ¥ IPOCTaBIeHHe allOCTHIIA He TPeOyIoTes).

5.6. Ilpw mojade JOKYMEHTOB UL IOCTYILICHHS Ha 00y4eHHC HHOCTPAHHBIA TPAKAQHAH HIIH
o 6e3 rpa)KnaﬁCTBa yKa3BIBAeT B 3asABJICHUM O IIPHEME Ha OOYHYCHHE PEKBU3UTEI IOKYMCHTa,
Y/IOCTOBEPSIIOIIETO JIMYHOCTh, IPAKAAHCTBO, JHOO TOKYMEHTA, YAOCTOBEPSIOMIErO JIMTHOCTE
HHOCTPAHHOTO TpakiaHuHa B Poccuiickoit defeparui UK JTAYHOCTE JTHLA 0e3 rpakJaHCTBA B
Poccuiickoit ®eneparuu B cooTBeTCTBHH co cTarthedl 10 denepalbHOrO 3aKOHA OT 25 urond
2002 1. Ne 115-®3 «O mpaBOBOM IOJIOKCHWH HHOCTPAHHBIX TpaikIaH B Poccuiickon
@enepanuuy (nasee — TOKYMEHT, YAOCTOBEPSIONMH JTHYHOCTE HHOCTPAHHOTO Ipak/IaHAHA), U
IIPE/ICTABIISET TOATHHHMK HIIH KOTIHIO IOKYMCHTA, YIOCTOBEPSIOIIET0 IMTHOCTD, IPAs/IAHCTRO,
100 JOKYMEHTa, YAOCTOBEPAIOMIErO JIMYHOCTE HHOCTPAHHOIO TPaXKIaHHHA.

5.7. @amuius, UM M OTYECTBO (IPH HAITMYMH) IIOCTYIAIOIIEro, yKasaHHBI® B IEPEBOJIAX
OJIAHHBIX JIOKYMEHTOB, JIOJDKHBI COOTBETCTBOBATh (PaMHIIMH, HMEHH U OTUCCTBY (TIpy HAJTHYHH)

TIOCTYIAIOMIEro, YKa3aHHEIM BO BE3HOH BU3E.

6. Oco0eHHOCTH OPTrAHH3AIHHE NPHEMA B PeXKHMe THCTAHIHOHHOE o0yueHHe

Bl. K OCBOEHHIO OIOJHHTENBLHBIX TPOMECCHOHANBHBIX IpOrpaMM B PCIKHMC
TACTAHLHOHHOTO 00Y4YeHHS JOITYCKAIOTCA:
1) muna, UMEIOIHUE CpeAHee npodeccHOHANBHOC 1 (unw) BEICIIEE 0OpA3OBAHHE;

2) nuna, MoJyYarolne CpeTHee NpoGecCHOHATBLHOE U (i) BBICIIEE 0Opa3oBaHue.

6.2; IIpueM aGUTYypHEHTOB Ha 3a09HOE OOYHYCHHE IPOMCXOJHT B JTHIHOM KkabuHeTe,
KOTOPBIH 3aBOJUTCS KaX/IbIM 00yJAFOIIHMCS CaMOCTOSTEIIBHO. JInunplit kabuHET Ha caiTe —

5TO pasjiel], JOCTYIHBIH TOIBKO aBTOPH30BAHHOMY M0JI30BATEIIIO.

6.3. B nuunbIf KaOWHET CIIylarelb IPeJoCTaBIAeT CISAYIOMUE TOKyMEHTbI:
- CKaH WM KCEPOKOTHS JIOKYMEHTA, YI0CTOBEPSIOMIETO IMIHOCTD, IPaXIaHCTBO;
- CKAH WM KCEPOKOIIHS JIOKyMEHTa FOCY JapCTBEHHOTO 00pasia 00 oOpa3zoBaHuH;

- CKaH WMJIM KCEPOKOIHMSI CBHIETENLCTBA O Opake u (VM) CIPaBKY U3 3AI'Ca (mpu HecOBIIAICHHH

daMuIHIH, IMEHH, OTYECTBA B IOKYMEHTAX).

- DO/INHUCAHHOI'O 3asABIICHHA HaA 06yquHe: OnaHK 3adgBJICHHS, 3all0JIHEHHOTO H IIOANHCAaHHOIO

aOUTYPHEHTOM;
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- oroBop Ha oxasaHue 06pazoBarenbHEX yeryr MITAZIO:

TS PU3MHIECKHUX JIHLI, TOAIMCAHHBIH a0UTyPHEHTOM;

IUTA IOPHIMYECKUX JIHI ¢ JOHOJIHUTEIBHBIM IPHIOKECHACM, 3aIOJIHEHHBIH M TIOMHCAHHBIH
OpraHM3aIHN; - KBUTAHIME OIUIaThl (OIaHK KBUTAHLMHA) M SIHICKC KapTa (GamKOBCKas KapTa)
— Juig QU3UYECKUX JIHII,

- cyeT JUIs FOPHIMYECKUX JIHII.

7 3aKJIHYHTEIbHbIE T0T0KECHHS

7.1.  Bce BONpOCEHL, CBS3aHHbIC C OpraHM3alMedl PabOTEI IO NPHUEMY, HEYPEeryJIMpOBAHHBIC
HACTOSIIUMH lIpaBuiamu, pemIaloTcs B COOTBETCTBHM C 3aKOHOAATENBCTBOM Poccuiickoit

denepanuu.



